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AZTECA SYSTEMS, INC.

INPrint Submission Guidelines

The Cityworks InPrint is produced three times a year and we are interested in acquiring articles about
successful Cityworks implementations. Our projected* distribution dates for each issue are March, July,

and November.

Issue | Submission Deadline | Distribution Begins*

March | February 1 March 1
July June 1 July 1
Nov. October 1 November 1

In order for us to receive content in a timely manner and to give our submitters adequate time to plan
ahead and prepare, we are putting together a schedule of projected articles we hope to include. If you
are interested in submitting an article, please contact Kaye Ryser at kryser@cityworks.com with the
following information:

Company/Organization:
Name:

Position:

Phone:

Email:

Description of article:
Issue:

All requests received will be reviewed and considered for possible publication. Please read the
specifications BEFORE writing your article to submit.

Specs:

- 500 - 1,000 words — attach a Microsoft Word file or cut and paste text into an email.

- Graphics — Most graphic formats accepted (please note that GIF images are of low resolution
and therefore don't print very well). DO NOT embed graphics into article. They must be
received by separate file. Please make certain the editor knows which captions go
with the images. If the graphics are sent via e-mail or FTP, please e-mail copies
with captions to Kaye at the same time.

Please send: logos, screen shots, pictures of the facility, surrounding area, or staff
using Cityworks. We will use what we can fit. Whenever possible, please send original
digital screen shots or images.
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Copyright Policy:

1. You and/or anyone giving you permission to use the materials will retain all rights, title, and
interest in the submitted materials not granted herein to Azteca Systems under U.S. copyright
law.

2. You agree that Azteca Systems has no obligation of confidentiality or limitation of use on the
submitted materials, notwithstanding any captions or markings attached to the materials.
Azteca Systems has the right to use any ideas, concepts, know-how, or techniques contained in
the submitted materials.

3. You agree that by submitting materials to Azteca Systems, you grant Azteca Systems and its
distributor’s permission to use, copy, adapt, edit, modify, merge, reproduce, translate, publicly
and digitally display and/or perform and redistribute the submitted materials in any form now
known or later developed, and that you have the authority to grant these rights to Azteca
Systems.

4. You agree to defend, reimburse, and hold harmless Azteca Systems, and all persons acting
under Azteca Systems' permission or authority, against any and all, claims, damages, costs, or
other expenses that arise out of your or your organization's failure to meet the obligations of
this Policy.

BY SUBMISSION OF YOUR MATERIALS YOU INDICATE YOUR ACCEPTANCE OF THE TERMS ABOVE
AND CERTIFY THAT (1) YOU HAVE READ THIS AZTECA SYSTEMS ARTICLE SUBMISSION AND
COPYRIGHT POLICY AND AGREE TO ITS TERMS AND (2) YOU WILL DISCLOSE AND DELIVER
MATERIALS TO AZTECA SYSTEMS IN ACCORDANCE WITH THE TERMS OUTLINED ABOVE AND IN THE
ARTICLE SUBMISSION GUIDELINES. ALL MATERIALS SUBMITTED BY YOU TO AZTECA SYSTEMS OR
DISCUSSIONS BETWEEN YOU AND AZTECA SYSTEMS RELATING TO THE SUBMITTED MATERIALS
SHALL BE GOVERNED BY THIS POLICY.
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